Hospital Lane, Norwich, NR1 2HW, 01603 611175 

JOB DESCRIPTION

Class teacher

BACKGROUND INFORMATION 

In September 2005, Norwich Steiner School opened its first small class 1 of three children in a room alongside the Kindergarten in a Methodist Church hall. 

In summer 2008, we were very fortunate to be offered the opportunity to rent a large and beautiful Victorian premise close to the centre of Norwich, which had recently been vacated by a mainstream school. The building is listed and set in grounds of approximately 3 acres, including a playground and two playing fields with some wonderful large and mature trees. 

The School now educates approximately 50 children aged between 7 and 14, along with two kindergartens with approximately 30 children on role.

Development work is on track to open our new upper school for older pupils in September 2012.
We operate a two-year combined class system and from September 2012, have a vacancy for a teacher to take a new Class 1, which in September 2013 will combine to form a class 1/2. 

Class teachers are usually appointed on a full-time basis and as well as teaching the daily main lesson to their own class children, also teach subject lessons to other classes, depending on their interest and skills. 

As the Norwich Steiner School is still a young and developing school, this job description is likely to be subject to amendment to take account of changing circumstances as the school evolves and grows, but such amendments will only be made in liaison with the teaching and Personnel teams.

MAIN DUTIES OF THE CLASS TEACHER

1. Teaching of the daily main lesson during mornings, plus appropriate subject lessons. All teaching to be according to the principles of education laid down by Rudolf Steiner (as outlined in the book: ‘The Educational Tasks and Content of the Waldorf Curriculum’). 
2. Ensure year and term/block plans are produced and available at the school at all times, and that daily lesson plans (or copies) are filed at the school at regular intervals.
3. Offer a regular space within the timetable that may be scheduled in, for informal (but pre-booked) meetings with parents.

4. Attendance at weekly staff meetings, held outside of school operating hours, to discuss pedagogical and other matters relevant to the school. Engage with the Steiner Waldorf Schools Fellowship (SWSF) project mentor (currently Kevin Avison) on matters relating to the running of the school.

5. Hold regular parent’s meetings once per term, including at least once a year (or more frequently if necessary) a session of one-to-one meetings.  Encourage the involvement of subject teachers for the class in the group parent meetings.
6. Be involved in interviewing new parents and children for your class, in accordance with the School's admissions procedure, along with the SENCO and actively seeking feedback from subject teachers before progressing to a formal offer of a place. The admissions process is shared amongst the teaching and administrative team and the decision to take a child should be a joint one.  
7. Keep appropriate records, maintain the pupil files up to date and record and file all conversations with parents, Educational Psychologists etc.

8. Produce individual school reports for parents in good time and in accordance with agreed deadlines.
9. Participation at pre-planned public and open events promoting the school and Steiner education. Attendance at School Open days is obligatory; attendance at other events, such as Morning in the Classroom, may be organized in rotation with other staff.
10. Be a good advocate of Norwich Steiner School at all times in your professional capacity as a member of staff. 
11. Maintain the ambience of the class and its physical surroundings suitable to the tasks to be undertaken. 

12. Ensure that appropriate study materials are available in good time and that homework, when given, is marked and timely feedback provided to parents.
13. Communicate clearly and in good time any reasonable requirements for support required (Finance, administration, teaching etc) to the teaching team, management team or the school administrator.
14. Participation in workshops and/or training relevant to the running of the school.

15. Participation in training/workshops relevant to professional development.

16. Familiarisation with and implementation of all school policies. As necessary and appropriate, participation in re-writing or amending the existing policies as the school grows and evolves. 

17. Participation in the appraisal of own work performance and assist in the appraisal of colleagues. Work with SWSF mentor (Kevin Avison) and other mentors as provided or organised by the school, on pedagogical matters (all matters relating to the children for which there is a policy, including classroom management, curriculum delivery and curriculum development). 
18. Shared responsibility for supervision of all pupils during playtime. 

19. Cover for absent colleagues as required.

TERMS & CONDITIONS

The starting pay for this post is negotiable, depending upon training and experience of the chosen candidate. The salary will fall in the range £17,500-£18,500 per annum (paid monthly in arrears), with a £500 annual increment each year, up to a current maximum of £20,000. 

The post is full-time and attendance at school is based on 5 days per week from 8.30am to 4.00pm, of which around 20 hours will be spent teaching. There will be additional attendance required on a regular basis for communication, parent meetings, child interviews, school festivals, co-mentoring, administration, planning and for working in the school when your class is in school. Class teachers are expected to arrive at school by 8.30am in order to receive school children from 8.45am, with school starting promptly at 9am. School currently finishes at 3.30pm. In general, class teachers are expected to work at the school premises between 8.30am until 4pm during term time. 

There will be additional attendance required on a regular basis for parent meetings, child interviews, school festivals, planning etc.

There are currently no free places for staff children within the School or kindergarten, although staff experiencing financial hardship may apply for a reduced fee via our concessionary fee process.

Statutory sick pay allowances apply. 

We offer a basic stakeholders pension scheme for which you may become eligible to join during your employment. 

PLEASE NOTE: Although the school is able to provide practical support to candidates who are not trained, applicants must be aware that they will need to fund the cost of attending an approved Steiner Teacher training course themselves; this is not something the school can provide.
PERSON SPECIFICATION

ESSENTIAL QUALIFICATIONS

An approved Steiner Waldorf Teaching Qualification or a commitment to attend and complete a training course whilst in post; and
A good standard of education, including clear evidence of competency in numeracy and literacy

And ideally at least one of the following:

· Proven successful teaching experience

· A State Teaching qualification  

ESSENTIAL ATTRIBUTES

· Genuine commitment to anthroposophy and Steiner education

· Good advocacy skills

· Open and communicative towards parents, teaching colleagues and members of the public 

· A genuine wish to work with children from all backgrounds and abilities

· Flexible and positive towards the challenges that face a school in a pioneering situation

· Able to work as part of a small team, with parents and other teaching colleagues

· Skills which will enable all subjects to be presented artistically

· Good administrative ability and competence/willingness to use word processor and email to aid communication.

· Able to cope with pressure, but also able to ask for help if pressure feels too great

· Self-motivated and imaginative 

· Well organised and responsible 

· Warmth and sense of humour 

DESIRABLE SKILLS

· Competence in languages other than English

· Handwork ability

· Practical skills

· Background/experience in maths/science

· First Aid, Child Protection, Food safety, disability or SEN training

NORWICH STEINER SCHOOL & KINDERGARTEN








Norfolk Initiative Steiner School – private, limited by guarantee, Company number 4815492. 

Registered Charity Number – 1099377. Registered Office: 27 Ramsey Close, Norwich, NR4 7BQ


